
Set-up or Modify your Federal W-4 Form 

         

         

 

        

        

Login to ZagWeb – 
www.gonzaga.edu/zagweb 

 

Click Enter Secure Area 

 

Click Employee on Main Menu 

 

Enter your User (GU) ID and PIN – click Login 

 

Click on Tax Forms 

http://www.gonzaga.edu/zagweb


         

 

         
 
 
 

 
 
 
 
 
 
 

Click on W-4 Employee’s Withholding Allowance 
   

Select Update to make changes 
   

Complete Required Fields 
then Certify Changes  

 
   

 
 

 
   

 
 

 
   

 
 

 
   

 
 

 
   

Your current withholding election 
information will appear 
 

 

If you need additional information on how to complete your W-4, 
see the IRS website - http://www.irs.gov/pub/irs-pdf/fw4.pdf 

http://www.irs.gov/pub/irs-pdf/fw4.pdf


        
 
 

         
 
 
 
 

 
 
 
 

 
  

Enter your ZagWeb PIN as your digital signature 
   

You will see the confirmation page 
when complete 

If you would like to see a copy of your W-4, 
select Print from the current W-4 election 
page 

If you would like to see a history of W-4 
elections, Select History on the bottom of 
the page 

  

  

Click the Employee tab to return to 
the Main Menu 

  

Click on Exit to sign out of ZagWeb 

  


